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POSITION TITLE: POLICE RECRUIT

GENERAL DESCRIPTION OF DUTIES

Under close supervision learns the necessary skills and knowledge required to become a Police Officer; becomes familiar with the Rules and Regulations of the Police Department; and performs related work as required. May also train as a Telecommunications Operator and Emergency Care Attendant (ECA).

May perform under close supervision a wide variety of police support, crime prevention and community service activities. Incumbents perform duties in accordance with state statutes and established departmental policies, procedures, and guidelines. Performs related work as required.


SPECIFIC DUTIES AND RESPONSIBILITIES

EXAMPLES OF ESSENTIAL FUNCTIONS

Attends a Police Training Academy under the rules and regulations established for such attendance by the Police Department and the Texas Commission on Law Enforcement (TCOLE).

Attends department sponsored training as directed which may include but not limited to Telecommunications Operator, Emergency Care Attendant (ECA) and department Mini-Academy.

Participates in exercises designed to develop law enforcement skills and community policing skills. 

Attends classes. 

Performs physical skill exercises. 

May be required to operate a motor vehicle. 

Adheres to assigned work schedule as outlined in the Department and City attendance policies and procedures; ensures all behaviors comply with the Department’s General Orders and City’s Personnel Rules and Regulations.

Assists other employees as needed.

Informs supervisor of all work activities.

Performs other duties as assigned.

The list of essential functions, as outlined herein, is intended to be representative of the tasks performed within this classification.  It is not necessarily descriptive of any one position in the class. The omission of an essential function does not preclude management from assigning duties not listed herein if such functions are a logical assignment to the position.


MARGINAL FUNCTIONS

While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this position and may also be performed by other unit members.

Assists police personnel in a wide variety of support related tasks including administrative, crime prevention, and community service duties.

Performs related duties as required.


MINIMUM TRAINING AND EXPERIENCE

High school diploma or GED; possession of a valid state driver’s license.  Must meet all Texas Commission on Law Enforcement (TCOLE) minimum standards for basic Peace Officer licensing training and initial licensure as a Texas Peace Officer.  Must obtain a Basic Texas Peace Officer License within time parameters per Police Chief approval.  



PERFORMANCE APTITUDES

Data Utilization: Requires the ability to evaluate, audit, deduce, and/or assess data and/or information using established criteria.  Includes exercise of discretion in determining actual or probable consequences, and in referencing such evaluation to identify and select alternatives.
  
Human Interaction: Requires the ability to exchange information for the purpose of obtaining information or clarifying details. Performs within established policies, procedures, and standards.

Equipment, Machinery, Tools, and Materials Utilization: Requires the ability to start, stop, operate and monitor the functioning of equipment, machinery, tools, and/or materials requiring complex and/or rapid adjustments.  

Verbal Aptitude: Requires the ability to utilize a wide variety of descriptive data and information, such as offense and arrest reports, identification cards, and mileage sheets.

Mathematical Aptitude: Requires the ability to perform addition, subtraction, multiplication, and division.

Functional Reasoning: Requires ability to apply principles of rational systems. Ability to interpret instructions furnished in written, oral, diagrammatic, or schedule form.  Ability to exercise independent judgment to adopt or modify methods and standards to meet variations in assigned objectives.

Situational Reasoning: Requires the ability to exercise the judgment, decisiveness and creativity required in situations involving the evaluation of information against sensory, judgmental, or subjective criteria, as opposed to that which is clearly measurable or verifiable.



ADA COMPLIANCE

Physical Ability: Tasks involve the ability to exert heavy physical effort in heavy work, with greater emphasis on climbing and balancing, but typically also involving some combination of stooping, kneeling, crouching, and crawling, and the lifting, carrying, pushing, and/or pulling of moderately heavy objects and materials (20-50 pounds); may occasionally involve heavier objects and materials (up to 200 pounds or more).

Sensory Requirements: Tasks require the ability to perceive and discriminate colors or shades of colors. Tasks require the ability to perceive and discriminate sounds. Tasks require the ability to perceive and discriminate depths. Tasks require visual perception and discrimination.  Tasks require oral communications ability.

Environmental Factors: Tasks are regularly performed with exposure to adverse environmental conditions, such as dirt, dust, fumes, smoke, toxic agents/chemicals, temperature and noise extremes, traffic hazards, disease, violence, and/or pathogenic substances.
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Highland Village, Texas is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, Highland Village, Texas will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current employees to discuss potential accommodations with Human Resources.
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